
Kingston Handloom Weavers & Spinners
Tett Centre for Creativity & Learning
370 King St. West, Suite 205
Kingston, ON K7L 2X4

Honorarium: Payment Request Form
Please fill out information below

1. Payee Information
Name:

Address:

City/Province/            
Postal Code:

Email:

Telephone:

2.  Programme information
Date Name of Programme Presenter

3. Receipts/backup documentation required to support your request.
Source/receipt Details Amount

Honorarium

Total: $0.00

4. Approvals - I certify that the expense(s) itemized herein were incurred for the 
programme/workshop as described. 

Type/Print Name Signature Date

Requestor:

Approved by:

5. Paid on cheque (to be completed by Treasurer)
Cheque number Amount $0.00Cheque date

Revision date: July 2019


