Completing Your Sale Tags: November 2024
Make sure you have a consignee code -provided by the sales team.

Before you tag your items, do your own quality control (see separate instructions)

KHWS Sale Tags are available in the Studio for a minimal fee. One tag must be attached to all items
you are submitting for sale.

If you are submitting multiple, similar, small items, you may choose to use a small tag instead (an
example of these items would be bookmarks, tree ornaments, jewelry, etc).

Both the tags must be filled out as follows:
Small tags must include your assigned consignee code and the price.

The front of the regular tags must include the item (ie Tea Towel), may include a description (ie
colour etc) and should include your name (many buyers appreciate knowing who made it). At the
bottom left of the tag (perforated section) you must indicate your consignee code and the number
that corresponds to the item on your consignment sheet — either of these may be changed if
needed. On the bottom right you must indicate the price — if the price needs to be changed, use a
new tag. —

In compliance with current Government
regulations, the back of the regular tag must
identify fibre content and care instructions.
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* All information on the tag must match the info on your form and be in ink and legible. If changes
to your item numbers are required use a small sticker to cover the old one. *

Filling Out Your Consignment Sheets:

Blank sheets can be downloaded from the KHWS website or hard copies are available at the Studio.
If you choose to make your own, ensure that you include the same information as required on the
provided forms. Do not re-use sheets from a previous sale and avoid crossing out items.

When submitting multiple small items (same description) make sure there is enough space for the
sales team to log each group (see example below).

Make a copy of your form for your own records, the sales team will be keeping the one you submit

with your items.
SHOW AND SALE CONSIGNMENT SHEET

SHOWY/SALE NAME and DATE NOVEMBER 2024 ‘

CONSIGNOR INFORMATION
NAME and ID# My Full Name ID# MFN PHONE NUMBER 613 555 1212

ADDRESS 123 Main Street, Kingston

PERSON WHO WILL BE PICKING UP AFTER THE SHOW/SALE - Self page 1of 2

ITEM ITEM DESCRIPTION PRICE RECEIVED SOLD |RETURNED|

1 |Tea Towel - Blue/Green Stripe - cotton $28

2 |Scarf - Turquoise/Cream - silk and mohair $56
3 |10 Bookmarks $10

Handwoven with tassel each

4 |Tea Towel - Orange and Black - cotton $26




